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FORM-03
ADVANCE SETTLEMENT FORM

Club

Club Head

Executive Council
(For Budget)

Secretary

Advisor

Event Name

Approval Taken for

Rs.

Advance Taken

Rs.

Expenditure
details

(Enclose separate
sheet if required)

Date Amount Details

Total

Balance refunded

Date Amount Reference No.

Enclosures:

1. copy of the Expenditure Approval.
2. All self-attested original bills.
3.Receipt for the balance refunded

Club Head Secretary Club Advisor AR-SA Dean -SA



